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MOJOKEHUE
0 IKO0JbHOV 0u0HoTEeKH ¢ YyueToM TpedoBanuii PI'OC
MYHHUIHMIAJTbHOI0 0I01KETHOr0 00111e00pa30BaTeIbHOIO0 YUpeKIeHUs!
«boJbIepycaKoOBCKasi OCHOBHAsI 0011e00pa3oBaTeibHasA IIK0JIa
Kaiionukoro mynnuunaabsHoro paiiona Pecny6anku Tarapcran»

OO01ue moI0:KeHNus
bubmmoteka sBIsieTCs CTPYKTYPHBIM HOPa3/IeIeHUEM MYHHIIUIIATBHOTO OI0KETHOTO
00111€00pa3oBaTeIbHOTO YUpekaeHus «bobiepycakoBckas OCHOBHAsI 00111e00pa3oBaTeibHas
mikonay KaitOuiikoro mynunumnaasHoro paiiona Pecniyonuku Tataperan (nanee — MbOY
«bonpmiepycakobckas OOILL» ), yyacTByIOIKM B y4eOHO-BOCIIMTATEILHOM IIPOLIECCE B LIEIAX
o0ecrieyeHus IpaBa y4aCTHUKOB 00pa30BaTeIbHOI0 Mpoliecca Ha OecryiaTHOE M0JIb30BaHUE
O6u0IMOTEeYHO-MH(POPMAITMOHHBIMU PECYPCAMHU.
JlesrenbHOCTh MIKOJIbHOM Onbanoreku (nanee — I11b) oTpaxkaercst B ycTaBe IIKOJbI.
Hemu HIb cooTHOCSTCS € LEISIMHA MIKOJIBI: (POPMHUPOBAHUE OOIIEH KYIBTYpPBI THYHOCTH
00y4aroluxcsi HA OCHOBE YCBOEHUS 0053aT€IbHOT0 MUHUMYMa CO/IepKaHUS
00111€00pa30BaTeNIbHBIX IPOTrPaMM, UX aJalTalus K )KU3HU B OOILECTBE, CO3/IJaHHE OCHOBBI
JUIsl OCO3HAHHOT'O BBIOOPA U MOCIIEAYIOIIEr0 OCBOCHUS TPOHECCHOHATIBHBIX 00pa30BaTEIbHBIX
IIPOrPaMM.
HIb pykoBOACTBYeTCS B CBOEH A€ATEIBHOCTH (eiepaaIbHbIMHU 3aKOHAMU, YKa3aMH U
pacnopsbkeHusamH [Ipesunenra Poccuiickoit denepanuu, NOCTAHOBIECHUAMH U PaclOpsHKEHUSAMHU
[TpaButensctBa Poccuiickoit @enepannu, pemeHusiMu MuHucTepcTBa oopazoBanus Poccuiickoit
®denepanny, HHCTPYKIUAME MUHUCTEpCTBA MHOCTpaHHBIX fen Poccniickoit denepanun,
YCTAaBOM LIKOJIBI, MTOJIOKEHUEM O OMOINOTEKe, YTBEPKAEHHBIM IUPEKTOPOM IIKOJIBI.
[Topsiok mosp30BaHusl ICTOYHUKAMU UHPOPMAIIUH, [IEPEUeHb OCHOBHBIX YCIYT U YCIIOBUS
uX npefocTabieHus onpeaensatores [lonoxxenueM o mkoapHON 6ubnuoreke u [IpaBunamu
M0JIb30BAHNUS IIKOJILHOM OMOINOTEKON, YTBEPKIE€HHBIMH TUPEKTOPOM LIKOJIBI.
[ITkosia HECET OTBETCTBEHHOCTH 3a IOCTYITHOCTh U KaueCTBO OMOINOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.
Opranuzanust o0CITy>)KUBaHHUs YYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca MPOU3BOJUTCS
B COOTBETCTBUM C TMpaBUJIAMH TEXHHKH O€30MACHOCTH M HPOTUBOMNOKAPHBIMH,
CaHUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSIMH.

2. OCHOBHBIE 3a1a4H

2.1. OCcHOBHBIMU 3a/1a4aM¥ IIKOJIBHOW OMOJMOTEKH SIBIISIFOTCS:

a) obecnieyeHne yyacTHUKaM 00pa30oBaTeIbLHOTO MPoliecca — O0yJaroIIMMCS, TIeIarorHIeCKuM
pabOTHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM IMPEJICTABUTENSIM) o0ydaromuxcs (anee —
MOJIb30BATENsIM) — JIOCTYTIa K MH(POPMALIUK, 3HAHUAM, UJESIM, KYJIbTYPHBIM LIEHHOCTSIM
MIOCPEACTBOM HCIOJIb30BaHUs OMOIMOTEYHO-NH(OPMAITMOHHBIX PECYPCOB LIKOJIBI HA Pa3IMUHbIX
HOCHUTENSAX: OyMa)KHOM (KHMKHBIN oHA, GOoHA MeproJudecKuX n31aHui); KOMMYHUKaTUBHOM
(KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEIISX;

0) BOCIIUTaHKE KYJIBTYPHOIO U TPa’KJTAHCKOTO CAMOCO3HAHUS, IOMOILb B COLIMATIN3ALUU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIUAIIA;

B) (hopMUPOBaHNE HABBIKOB HE3aBUCUMOTO OMOJIIMOTEYHOTO TIOJIb30BATElIs: 00yUYEeHUE TTOUCKY,
0TOOPY M KPUTHYECKOH OIICHKE WH(OpMAITUH;

') COBEPIICHCTBOBAHHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEJIPEHUSI HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTHH M KOMIBIOTEpU3aIMH OMOIMOTEYHO-UH(OPMAIIMOHHBIX
nporieccoB, popmupoBanue KoMPOPTHON OUOTMOTEUHOM CPEIbI.



3. OcHoBHbIE QYHKIMHU
3.1. lns peanmzaniuy OCHOBHBIX 3a/1a4 OMOIHOTEKa:
dhopmupyet dhona OuOIMOTEUHO-MH(OPMAITMOHHBIX PECYPCOB IIKOJIBI:
—37IeCh U Jlajiee YKa3bIBAaeTCs HAUMEHOBaHHE 00Pa30BaTeIbHON OPraHU3aIi B COOTBETCTBUH C
YCTaBOM KOMIUIEKTYET YHUBEpCaIbHbINA (POH yUeOHBIMHU, XY10)KECTBEHHBIMH, HAYUYHBIMH,
CTIPAaBOYHBIMH, [IEAATOTHUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH Ha TPAJIUIIHOHHBIX U
HETPaJUIMOHHBIX HOCUTENSX UH(OPMALINY;

-nonojHseT GoH ] HH(HOPMAIIMOHHBIMH pecypcamu ceTi HTepHeT;
-co3/1aeT MHPOPMAIIMOHHYIO MPOAYKIIHIO:

-OCYIIECTBIISIET aHATUTUKO-CHHTETHYECKYIO IepepaboTKy HHPOpMaLnY;
-OpraHu3yeT M BEACT CIPaBOYHO-OnOIMorpaduuecKuii anmapar: Kataioru (aahaBUTHBIN,
CHCTEMaTUYECKHIi1), KAPTOTEKU (CUCTEMATHUYECKYIO KapTOTEKY CTaTeH, TeMaTHYeCKNE KapTOTEKH),
AJIEKTPOHHBIN KaTaJor;
-pa3zpabaTbIBaeT peKoMeHAaTenbHbIe OnbIuorpaduaeckue mocoous (Cucku, 0030pbl, yKa3aTelu U
T.IL.);
-obecnieunBaeT HHHOPMUPOBAHHE TOTIB30BaTENeH 00 HH(POPMAITMOHHON TPOTYKIIUH;
-ocymiecTBisieT quddepeHpoBaHHOe OHOIMOTEYHO-UH(POPMAIMOHHOE 00CITY)KUBaHHE
oOyJaromuxcsi:”
Opranusyer o0yueHue HaBbIKaM HE3aBUCHUMOTI0 OMOIMOTEYHOTO MMOJIb30BATENs U MOTPEOUTENS
nH(pOpMAaNNH, COACHCTBYET HHTETPAllMK KOMILIEKCAa 3HAHWH, YMEHUH 1 HaBBIKOB Pa0OTHI C KHUTOW U
nH(popManuei;
-OKa3bIBaeT HH(POPMALMOHHYIO MOAJCPKKY B PEIICHUN 337a4, BOSHUKAIOIINX B MPOIIECCE UX
yueOHOM, caMo00pa30BaTENbHON U IOCYTOBOM €ATEIbHOCTH;
-ocymecTisieT quddepeHIpoBaHHOe OMOINOTEYHO-UH(OPMAIMOHHOE O0CITY)KHBAHHE
MeJarorunyeckux paboTHUKOB:
-BBISIBIISIET MH(POPMALIMOHHBIE TOTPEOHOCTH U yJIOBIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00yYCHHEM,
BOCIIUTAHUEM U 370POBBEM JIETEH;
-BBISIBIISIET MHPOPMALIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aIIPOCHI B O0JIACTH MEAArOTHUECKUX
VHHOBALMM U HOBBIX TEXHOJIOTHA;

-CoJIeHCTBYET MPO(PEeCCHOHATTBHON KOMITETCHIINH, TTOBBIIICHUIO KBATU(PUKAIIUH, TPOBEACHUIO
aTTecTaluu;

-co3/iaeT 0aHK MeJarornyeckoil HHGpopmalu Kak OCHOBBI €JMHONW HH(OPMALITMOHHOM CITYKOBI
00111€00pa30BaTEILHOTO YUPEKACHUS, OCYIIECTBISIET HAKOIIJICHNE, CUCTEMATU3allUI0 HH(OopMaIuu
0 TIpeIMeTaM, paszesiaM 1 TEMaM;

-OpraHM3yeT JI0CTYI K OaHKy MeJarorndeckoi nH(GopMauu Ha JIFoObIX HOCUTESX; IPOCMOTP
3JIEKTPOHHBIX BEPCHU Ne1arornyeckux U3AaHui;

-OCYILECTBIISIET TeKyllee nHpopMupoBaHue (JHU HHPOpMaLMK, 0030pbl HOBBIX MOCTYIUIEHUN U
nyOsnKanui), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI [TO BOMPOCAaM YIIPaBICHHUs 00pa30BaTeIbHbIM
MIPOLIECCOM;

-CII0COOCTBYET MPOBEIECHUIO 3aHATHI 1O (POPMUPOBAHUIO HH(POPMAIIMOHHOHN KYJIbTYpPHI;
-ocymiecTBisieT nuddepeHImpoBaHHOE OMOIHOTeYHO-HH(POPMAIIMOHHOE 00CTYKUBAHUE POAUTEIICH
(MHBIX 3aKOHHBIX TPEACTaBUTENCH) 00yJaromuXCs:

-YZOBJIETBOPSET 3aIllPOCHI MOJIb30BaTeNel 1 UHPOPMHUPYET O HOBBIX MOCTYIIEHUSAX B OUOINOTEKY;
KOHCYJIbTUPYET IO BOIPOCAM OpPTaHU3aI[MH CEMEMHOT0 YTeHHUs], 3HAKOMUT ¢ HHpopManuei mo
BOCITUTAHUIO JICTEH;

-KOHCYJIBTHPYET 110 BOIIPOCaM Y4eOHbIX U3JJaHUN 7151 00yJaroLIHXCS.
4. Opranuszanus AesiTeJbHOCTH OMOJIHOTEeKH
4.1. IIb o cBoOE¥ CTPYKTYpE ACTUTCA HAa a0OHEMEHT, YUTAIbHBIN 3211, OTJeN Y4eOHUKOB U

OTJIeNT METOJIMYECKOI TUTEepaTyphl MO MpeIMETaM.
4.2. bubnuoreyHo-uHGOPMAIIMOHHOE 00CITyKUBAaHHE OCYILIECTBIIIETCSI HA OCHOBE
OMOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YUECOHBIM U
BOCHHUTATEIbHBIM IIJIAHAMHU LIKOJIbI, IPOTPAMMaMH, TPOEKTaMH U IJIAaHOM paboThI
IIKOJILHOHM OMOINOTEKH.
4.3. B nensax obecrieueHust MOACPHHU3AIMK OUOINOTEKH B YCIOBUSAX HH(POPMATH3aLUU 00pa30BaHUs U
B MpeJieNiax CPEACTB, BBIICISEMBIX YUPEIUTENISIMH, IIKOJIa 00ecrieunBaeT OuOINOTeKY:



rapaHTHPOBAHHBIM (DMHAHCUPOBAHHEM KOMIIJICKTOBAaHUS OUOIMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB
(B cMeTE yUpexIeHUs BBIBOJAUTCS OTIENBHO);
HEO0OXOIMMBIMU CTYKEOHBIMHU U MPOU3BOICTBEHHBIMU [TOMEIIEHUSIMU B COOTBETCTBUH CO
CTPYKTYpOl OMOIMOTEKH U HOPMAaTUBAMU TI0 TEXHHUKE 0€30MaCHOCTH IKCIUTyaTallud KOMITBIOTEPOB
(oTCyTCTBHE BBICOKOM BIIaXKHOCTH, 3aIIbJICHHOCTH MIOMEIICHHUSI, KOPPO3UOHHO-aKTUBHBIX ITpUMecen
WJTU 3JIEKTPOTIPOBOISIIEH MBLIN) U B COOTBETCTBUH ¢ nojnoxkenusamu CanlluH;
TEJIEKOMMYHUKALIMOHHON U KOMUPOBAIbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIMMBIMH
MIPOrPaMMHBIMH TPOIYKTAMH;
PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000pYyI0BaHUS OUOIHOTEKH;
OMOIMOTEYHON TEXHUKON M KaHIISISIPCKUMU MPUHAIIICKHOCTIMHU.
4.4. llIxona co3aaer ycaoBHs AJsl COXPAHHOCTH anmnaparypbl, 000pyJOBaHUS U UMYILECTBA
OMOTMOTEKH.
4.5. OTBETCTBEHHOCTD 32 CUCTEMATUYHOCTh U KAY€CTBO KOMILUIEKTOBaHHsI OCHOBHOTO (poHIa
O1OIMOTEKH, KOMIUIEKTOBaHHE yueOHOTo (POHIa B COOTBETCTBHH C (eZepabHBIMU MEPEUHIMU
y4eOHHMKOB M y4eOHO- METOJUUECKHUX U3JaHUH, CO3aH1e HEOOXOUMBIX YCIOBHMA TSI
JEeSATSIIbHOCTH OMOJIMOTEKH HECET JUPEKTOP MIKOJBI B COOTBETCTBUU C YCTABOM IIKOJIBI.
4.6. Pexxum pa®oThI MIKOIBHOM OUOIMOTEKH OMpeeNsIeTcs 3aBe1yIOIINM OnOINOTEKOM
(bubnuoTexkapem) B COOTBETCTBUH C MIPABUIIAMU BHYTPEHHETO paCloOpsIKa [ITKOJIBI.

5.¥Ynpasaenue. llITatsi
5.1. YmpaBneHnue mKoJbHON OMOINOTEKON OCYIIECTBIISETCS B COOTBETCTBUHU C
3aKoHoarenbcTBOM Poccuiickoit denepanuy 1 yCTaBOM LIKOJIBI.
5.2. Obmiee pyKOBOJICTBO ACATEIBHOCTBIO IIKOJIBHON OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJBI.
5.3. PykoBOICTBO HIKOJIBHOM OMOIMOTEKOM OCYIIECTBISET 3aBEAYIONIHI OnbmnoTekoi (Onbiuorexkaps),
KOTOPBIN HECET OTBETCTBEHHOCTD B Mpe/IeNiax CBOCH KOMIIETCHIIUH TIepe]l OOMIECTBOM H AUPEKTOPOM
IIKOJIBI, O6y‘IaIOIIII/IMI/ICH, UX pOoAUTECIISIMU (I/IHI)IMI/I 3aKOHHBIMH HpeI[CTaBI/ITCJBIMI/I) 3a OpraHu3anuro u
pe3yibTaThl AEATEIBHOCTH IKOJIbHON OMOINOTEKH B COOTBETCTBUH € (DYHKLIMOHAIBHBIMU
00SI3aHHOCTSIMH, MTPEAYCMOTPEHHBIMH KBATU(UKAIUOHHBIMU TPEOOBAHHUSIMU, TPYAOBBIM JOTOBOPOM U
YCTaBOM HIKOJIbI.
5.4.. 3aBenyromuit OnbimoTekoit (6MGMMoTEKaph) Ha3HAYACTCS JUPEKTOPOM IIKOJIBI, MOXKET
SIBJISITHCSL WICHOM TIEJIarOTMYE€CKOT0 KOJUIEKTHBA U BXOJIUTh B COCTaB IMEIarOTHYECKOT0 COBETA
00111€00pa30BaTENILHOTO YUPEKACHUS.
5.5. 3aBenyromuii OnbIMOTEKOM (OMOIMOTEKAPD) pa3pabaThIBaeT U MPEACTABISIET TUPEKTOPY
IIKOJIBI HAa YTBEPKJICHUE CIAEAYIOMINE TOKYMEHTHI:
a) MOJIOKEeHHE 0 ONOIMOTEeKe, TPaBUIIa MOJIL30BaAHMS OMOINOTEKO;
0) CTPYKTYpY U LITaTHOE pacnucaHue OMOINOTEKH, KOTOPhIE pa3padaThiBalOTCs HA OCHOBE 00HEMOB
paboT, onpeIeIeHHBIX MOJI0KEHUEM O IIKOJIBHON OMOIHOTEKE C UCTIONb30BaHUEM «MeKOTpaCIeBBIX
HOPM BPEMCHH Ha TIPOIIECCHI, BRITOHIeMbIE B OnbmmnoTekax» ([loctaHoBeHne MuHHCTEpCTBA
Tpyza u coruanbHoro pa3Butus Poccutickoit deneparuu ot 3 deBpanst 1997 r. Ne 6);
B) TUIAHOBO-OTUETHYIO IOKYMEHTAIIUIO;
I') TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.
5.6. ITopsiiok KOMIUIEKTOBAHHUS IITATa IIIKOJIEHON OMOIIMOTEKH PErIaMEHTUPYETCSI YCTaBOM IIKOJIIBI.
5.7. B nemsix obecneuenus nudhepeHInpoBaHHON padOTHI IKOJIBHONW OMOIMOTEKH MOTYT
BBOJIUTHCS IOJDKHOCTHU: 3aBEIYIOIIMM OMOInoTeKol, OM0IOTEKaph.
5.8. TpynoBbie oTHOIIEHNS PAOOTHUKOB IIKOJILHONW OMOJIMOTEKH U CPEAHEH IIKOJTBI
PETYIHUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJKHBI POTUBOPEUUTH
3aKOHOJaTeNbCcTBY Poccuiickoit denepanuu o Tpyae.
6.I1paBa u 00s13aHHOCTH OUOJINOTEKHU
61.. PaOOTHHUKY MIKOBHONU OMOIMOTEKH UMEIOT TIPaBo:
a) CaMOCTOSITEIBHO BBIOUPAaTh POPMBI, CPEICTBA U METOIbI OMOIMOTEYHO-UH(POPMAITHOHHOTO
o0ciTykMBaHUS 00pa30BaTEIFHOTO U BOCIIUTATEILHOTO MPOILIECCOB B COOTBETCTBHH C IENISIMH U
3aJladyaMM, YKa3aHHBIMH B YCTaBE IIKOJIbI U MOJO0XKEHUH O MIKOJIbHOU OMOINOTEKE;
0) MPOBOAUTH B YCTAHOBJICHHOM NOpsAKe (haKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYKKU
6ubnnoTeyHo-O0ndIMorpaduIecKux 3HaHUN U HHPOPMALIMOHHOMN KYJIbTYpPHI;
B) PEKOMEH/IOBATh UCTOYHUKH KOMIUICKTOBaHHS HH()OPMAIIMOHHBIX PECYPCOB;



T') U3bIMaTh U PEaJTHU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHU C MHCTPYKIHEH MO yUETy
oubmoreynoro GoHaa;
1) OTIPEeNIeNATh B COOTBETCTBHH C MPABUIIAMU TOJIb30BAHUS IIKOJIBHOW OMOIMOTEKOH,
YTBEPKACHHBIMU AUPEKTOPOM IIKOJBI, U 110 COTVIACOBAHUIO C POAUTEIHCKUM KOMUTETOM WU
MOTIEYUTENBCKIM COBETOM BHJIbI U pa3Mepbl KOMIIEHCALUU yiep0a, HAHECEHHOTO
10JIb30BaTEISIMU OUOINOTEKH;
€) UMETb €XKETOHBII OTIYCK B COOTBETCTBHH C JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMHU;
) OBITH MIPE/ICTaBJICHHBIMU K PA3IMYHBIM (POpMaM MOOILIPEHNUS;
3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit deneparyu B pabore
OMOIMOTEUYHBIX aCCOLMALINNA UITH COIO30B.
6.2. PaboTHuKH OHMOIMOTEK 0OSI3aHbI:
a) 00ecreynTh MOJIb30BATENSIM BOZMOXKHOCThH pabOThI ¢ MH(OPMALIMOHHBIMU pecypcaMu
OHOJINOTEKH;
0) MHPOPMHUPOBATH MOJIB30BATENICH O BUIAX MPEIOCTABIIEMbIX ONOINOTEKOH yCIyT;
B) 00€CTIeUnTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTaloros;
r) hopMHUpOBaTh (HOHJIBI B COOTBETCTBHH C YTBEPKACHHBIMU (heIepaTbHBIMU MEPEUHIMH YIEOHBIX
W3J1aHu#, 00pa3oBaTeIbHBIMU MPOTPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU U 3aIIpOcCaMu
BCEX MEPEUYHCIICHHBIX BBIIIEC KATETOPUI TOIH30BATEIICH;
1) COBEpIIEHCTBOBATh HH()OPMALIMOHHO-0MOIHorpadguueckoe u OUOINOTEeUHOE 00CTYKUBAHUE
M0JIb30BaTeNeiH;
€) obecrieynBaTh COXPaHHOCTh HUCIIOJIb30BAHUS HOCUTENEH HHPOpMAIIMH, UX CUCTEMATH3AIHIO,
pa3MelieHre U XpaHeHHE;
) o0ecreynBaTh PEKUM pabOThI MIKOJIBLHOW OUOIMOTEKH;
3) OTYMTHIBATHCS B YCTAHOBJICHHOM MOPSIKE MEPE]] TUPEKTOPOM LIKOJIBI;
1) MOBBIIIATH KBATH(PHUKALIUIO.
7. IlpaBa u 0013aHHOCTH MOJIb30BaTe el OMOJINOTEKH
7.1. Ilonb3oBaTenu OUOIMOTEKH UMEIOT MPaBO:
a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O cOCTaBe OMOIMOTeUYHOro PoHaa, HHHOPMALIMOHHBIX pecypcax
U TIPEOCTABISAEMbIX OMOIMOTEKON yCiyrax;
0) M0JIb30BATHCS CIIPABOYHO-OMOIMOrpauIeckuM anmnapaTomMm OUOINOTEKH;
B) IOJIy4aTh KOHCYJIHTAIIMOHHYIO IIOMOIIb B TOUCKE ¥ BHIOOPE UCTOYHUKOB HH(POPMALINH;
T') IOJy4aTh BO BPEMEHHOE MOJIb30BaHNE HA a0OHEMEHTE M B YMTAIBHOM 3aJie IeYaTHbIC U3aHUs U
JpyTUe UCTOYHUKHN WH(OPMAIIHH;
1 ) TIPOJIIEBATH CPOK TTOJIb30BAaHUS IOKYMEHTAMHU;
€) moJy4aTh TeMaTu4eckue, pakrorpapuueckue, yrouHstonme u oubnuorpadpuiyeckue CupaBky Ha
ocHOBe ¢GoH/1a ONOTNOTEKH;
) y4acTBOBaTbh B MEPONPUATHUIX, IPOBOAUMBIX OMOINOTEKOI;
3) oOpamiatees Il pa3penieHns KOHPIUKTHONW CUTYalluu K JUPEKTOPY IIKOJIBI.
7.2. Ilonp3oBaTeny MKOIbHOM OMOTUOTEKH 00sI3aHBI:
a) coOroIaTh TIpaBuMIIa MOJB30BAHMS IIKOJIBHONW OMOIMOTEKOMH;
6) 6epe’KHO OTHOCUTHCS K MPOU3BEICHHUSIM NeUaTH (HE BBIPbIBAaTh, HE 3aru0aTh CTpaHMULL, HE eaTh B
KHUTaX TOYEPKUBAHNS, IOMETKH), HHBIM JOKYMEHTaM Ha PAa3JIMYHBIX HOCHUTEISX, 000PYI0BaHHIO,
MHBEHTAapIO;
B) MOJIEPXKUBATH MOPSAOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIe ONOINOTEKH,
PacIIOIOKEHHS KApTOYeK B KaTajorax M KapTOTeKax;
T') IOJIH30BATHCS IICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEIIEHIH OHOIHOTEKH;
1) yOeTUThCs MPY MOJTyYEeHUH TOKYMEHTOB B OTCYTCTBHUH J1€(DEKTOB, a MpU 0OHAPYKEHUU
nporHpopMHUpOBaTh 00 3TOM paboTHUKa 61OIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE
ne(eKThI B CITaBAEMBIX JIOKYMEHTAX HECET MOCIICTHUN TT0JIh30BATENb;
€) PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIISIpE 3a KaXKIbIi MOTyYSHHBIH TOKYMEHT (MCKITIOYCHHE:
oOyuatomuecs: 1—4 xiaccoB);
K) BO3BpaIiaTh JOKYMEHTHI B ITKOJIBHYIO OMOJINOTEKY B yCTAHOBIICHHBIE CPOKH;
3) 3aMEHSTh JOKYMEHTHI IIKOJIHHON OMOIMOTEKHU B CIydae UX yTPaThl WIH MOPUYU UM
PaBHOILICHHBIMH, TUOO KOMIIEHCHUPOBATh YIIEpO B pa3Mepe, YCTAHOBICHHOM IMpaBUIIaMU
[10JIB30BAHHUS IIIKOJILHOM OMOIMOTEKOH;



1) MOJIHOCTBIO PACCUUTATHCA CO IMIKOJIBHON OMOIMOTEKOH 10 HCTEYeHUH CpOoKa 00yUEeHHUs WIH
paboThI B LIKOJIE.

7.3. Topsiiok OJIb30BaHUs IIKOJIBEHOW OMOTMOTEKOM:

a) 3aMuCh B MIKOJBHYIO OMOIMOTEKY 00YJaromuXCcsl MPOU3BOAUTCS 10 CIIMCOYHOMY COCTaBY Kiacca,
MEIarOTMYECKUX U WHBIX PaOOTHHUKOB IIKOJBI - B MHIMBHIYaJIbHOM MOPSJAKE, POAUTENCH (MHBIX
3aKOHHBIX IIpeJICTaBUTENeH) 00yUyarouxcs — IO Maclopry;

0) mepeperucTpanus moab30BaTeNIeH MKOJIbHOW OMOIMOTEKH TPOU3BOANUTCS €KETOTHO;

B) IOKYMEHTOM, IIOJITBEPKJAIOLINM MPABO MMOJIb30BaHUS OUOIMOTEKOM, ABIISETCS YATATEIbCKUI
(opmysip;

I') YUTATeIbCKUN (hopMyIIssp GUKCUPYET ATy BbIJAUU [OJIb30BATENIO JOKYMEHTOB U3 (poHIa
OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

7.4. IlopsAiok MoIb30BaHUs A00HEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPAaBO MOJIYYUTh HA JOM U3 MHOTOTOMHBIX HU3JJaHHI He Oojiee IBYX
JIOKYMEHTOB OJJHOBPEMEHHO;

0) MaKkCHMaJbHbBIE CPOKH MOJIB30BAHUS JOKYMEHTAMH:

— y4eOHUKH, y4eOHbIe MTO0co0uss — y4eOHbIH IO,

— HAYYHO-TIOMYJISIpHAsi, TO3HABaTEIbHAs, XyI0’KECTBEHHAs InTepaTypa — 14 nHei;

— MEePUOJUYECKHE U3/IaHusl, U3aHHsI OBBIIIEHHOTO CIipoca — 7 THEH;

B) MOJIB30BATENIM MOTYT IPOJUIUTH CPOK IOJIb30BAaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATEICH.

7.5. IlopsIoK MOJIb30BAHMS YUTAJIBHBIM 3aJI0M:

a) TOKYMEHTHI, ITpeIHa3HauYeHHbIC AJ1 PaOOTHl B YMUTAJIHLHOM 3aJie, Ha JIOM HE BBIJIAIOTCS;

0) SHLUKJIONIEANH, CIIPABOYHHUKH, PEIKUE, IEHHBIE 1 UMEIOIINECS B €AMHCTBEHHOM K3EMILISIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl paOOTHI B YUTAILHOM 3aJI€;

7.6.. Ilopsamok paboThl ¢ KOMIIBIOTEPOM, PACIIOJIIOKEHHBIM B OUOJIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM yJaCTHUKOB 00pa30BaTEIHHOIO MPOIIecca MPOU3BOAUTCS 110 TpaduKy,
YTBEP)KJIEHHOMY AUPEKTOPOM IIKOJIBI M B IPUCYTCTBUH COTPYAHHUKA OMOIHOTEKH;

0) paspermiaeTcs paboTa 3a OJJHIM MEPCOHATBLHBIM KOMIIBIOTEPOM HE 00JIee IBYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOJUTCS COTTIACHO YTBEPHKAEHHBIM CAHUTAPHO-TUTHEHHUUECKUM
TpeOOBaHUSIM.



